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Overview


 
Tips for finding a job in the US



 
How to build relationships to get you the job



 
Resume and cover letter writing tips



 
Interview tips
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Find a US Job: 5 tips
1. Use databases and big, boring looking books
2. Find your niche
3. What’s non-negotiable?
4. Step away from the computer
5. Be your own advocate

http://voxlibris.claremont.edu/
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Job search essentials


 
The single most important thing to focus on 
in your job search:

Networking
(ie, get out from behind the computer and talk 

with real human beings!)
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Find the experts


 

Professors/family/friends


 

LinkedIN


 

Life Connections


 

Facebook


 

Professional Associations


 

Informational interviews


 

What skills are important to highlight? 


 

What are the most popular job resources in this field?

http://www.linkedin.com/
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What do you say?
1. How you found them.
2. What makes them an “expert”? What is it 

about them that you connect with?
3. What, specifically, do you want to learn?
4. Ask questions that will lead you to action.
5. What shouldn’t you ask?
6. Remember: Every interaction is potentially 

an interview; always be professional.
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Resume Step 1—Brainstorm



 
Write your “Burrito Resume”



 
Which are relevant for the position you’re 
applying for?



 
Write descriptions using:


 

Action words (organized, documented, etc.)


 

Accomplishment statements


 

Quantifiable statements, when you can
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Resume Step 2—Organize
Step 3--Target

Communication
Teamwork
Initiative
Work Ethic
Analytical Skills

http://www.scrippscollege.edu/students/career/pdf/2009-career-services-guide.pdf
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Writing a Cover Letter

http://www.scrippscollege.edu/students/career/pdf/2009-career-services-guide.pdf
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Preparing for the Interview



 

The most important thing you can do before an 
interview is RESEARCH



 

Research the company


 

□Website (company & division)


 

□
 

Industry guides; what are interviews in this industry like?


 

□ People you know


 

□Who are their competitors?


 

□Mission/Vision Statement


 

□ A good job description for the position you’re 
applying for
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Why are you a good fit?


 

Create a “Story Bank”

Story Bank
Skill Story

Communication
Initiative
Teamwork
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Anticipate the “Standards”


 
Tell me a little about yourself.



 
What do you know about our company?



 
Why do you want to work for our company?



 
Why do you think you would be a good fit 
with our organization?



 
Why do you think you would be good at this 
job?
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Illegal Questions



 

Citizenship, age, 
religion, marital 
status, disabilities, 
arrest records



 

You can go ahead and 
answer, answer the 
concern behind the 
question, or refuse to 
answer altogether
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Non-verbals



 
Body language



 
Firm, but not killer, handshake



 
Project confidence and professionalism



 
Eye Contact



 
What to wear? 



 
Send Thank you immediately!
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Questions? 
Use your campus career center
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